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A GOVERNMENT VEHICLE
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Government Vehicle Drivers must be aware of the following requirements:

Before Operating a Government Vehicle:
1. Be familiar with the controls and features of the government vehicle*
1. Have a current driver’s license**
1. Perform a pre-use inspection of the government vehicle
(Check gauges, fuel level, tires, mirror adjustments, location of controls, and damage)***
1. Check behind the vehicle before backing
1. Be fit for duty (Not taking medications that could impair ability to operate vehicle safely)

While Driving:
1. Always Drive Safely
1. Follow all applicable federal, state, and local laws, including wearing a seatbelt
1. Do NOT use cellular phones or other similar electronic devices or perform other distracting activities
1. Yield to pedestrians on sidewalks and in crosswalks
1. Allow a distance of at least 5 feet from bicycles when passing

After Driving or in Case of an Accident:
1. Complete vehicle log and return keys
1. Report accidents and/or damage to your supervisor immediately and complete GSA Form SF-91, Official Motor Vehicle Accident Report, and GSA Form SF-94, Statement of Witness

*Ask for assistance from the Vehicle Contact or review user’s manual if you are not familiar with the vehicle.  See the Lesson Learned on the Vehicle and Pedestrian website regarding Lack of Familiarity with Infrequently Operated Vehicles:  http://int.lanl.gov/safety/industrial_hygiene_and_safety/ihs_programs/_assets/docs/ll_lack-familiarity-infrequently-operated.pdf 

**Notify your manager if your driver’s license is suspended or revoked or other licensing restrictions are applied.

***Report any problems to the Vehicle Contact.

Questions?  Call Safety Concerns at 665-SAFE or Fleet Management at 665-9420.
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